MEMORANDUM









May 21, 2012
TO:

Teachers
FROM:
Administrative Team


John A. Ferguson Senior High School
SUBJECT:
JUNE 4 – 7, 2012     BOOKBAG/LUNCH/CLOSING ASSIGNMENTS COVERAGE 
In an effort to maximize visibility properly tag and store bookbags that are collected from students and have safe dismissals, the administrative staff is requesting your assistance from June 4 – 7, 2012.  Please find your name on the attached schedules and adhere to the assistance requested.   

BOOKBAGS  - The guidelines listed below are for early morning coverage on June 4 – 7, 2012.

· There will be six main points of entry for the students manned by selected staff:

1. Front of the school

2. Entrance Near Parent Drop Off

3. PE Area Entrance—near student parking lot

4. Near Driver’s Ed/Auditorium.

5. North end of Building 10

6. West end of Building 12

· Each team should be in place and ready by 6:45 a.m.

· Each location will be assigned a team leader who will be responsible for picking up and delivering carts for the bags.

· Carts should be picked in the main office by 6:30 a.m. 

· Students will be directed not to bring bookbags on these days.  Students who do bring bookbags must enter through one of the six entrance points listed above.

· When a student arrives with a bookbag, label it with a tag (see attached) and keep it with you.
· The team leader will deliver the cart to the main office for storage.  

· Students may retrieve bookbags after school in the cafeteria.

LUNCH - The guidelines listed below are for lunches from June 5 – 7, 2012.

· Please be in your assigned areas and remain visible so as to deter any disruptions. 

· Please seek out a security monitor or administrator for any major issue. 
CLOSING  - The guidelines listed below are for afternoon dismissal from June 4 – 7, 2012.
· Please be at your posts 20 minutes before dismissal times as dismissal may be staggered by floor and building locations. 

· When your locations clear out please make sure you follow the students safely out into the open areas before returning to your classrooms. 
If an emergency arises and you cannot make your post please make sure you notify an administrator as soon as possible. If you have any questions, please contact Felix Zabala.  As always, thank you for your cooperation!
BOOK BAG CHECKPOINTS & Other Areas 

JUNE 4 & 6  (A - Day)
1.  Front of School



Cafeteria
Felix Zabala - West 
Door


Mindy Acosta-Leon 
Toni Gouveia
 - West Door


Sophia Cruz

Greg Shanower – West Door

Annette Aguilera



Tanya Rae- Schulze - East
 Door

Alice Veloso
Steven Tearle – East Door
Socrates DeJesus – East Door
2.  Parent Drop Off Entrance

4.  Driver’s Ed/Auditorium Entrance
Kathy Guerra




Santiago Brenlla 
Gabriel Lazo




Sheree Anderson
Will Hardison




Jose Novas

Lisa Devries




Denise Graham






3.  PE Entrance



South End of Building 10
Kelvin Justice



Rafael Navarette
Shannon Lugo



Genevieve Nardoni

Louis Parra




Melissa Wolf


 
Gene Chew




(Redirect students to the North end of Building 10)







5.  North End of Building 10






Stanley Thompkins  
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Luis Perez







Maritza Ascorbe


Maria Linares-Hemelberg







East Side of Building 12






Jeanne Zayas






Ellisica Cannon






(Redirect students to the West end of Building 12)







6.  West Side of Building 12






Donna Lewis

Jackie Abreu







Monroe Owen







Carlos Ardaya

FRONT TABLE



FRONT FACULTY PARKING
Vanessa Jimenez



Roberto Pandolfi
BOOK BAG CHECKPOINTS & Other Areas 

JUNE 5 & 7  (B - Day)

1.  Front of School



Cafeteria

Felix Zabala - West 
Door


Mindy Acosta-Leon 
Toni Gouveia
 - West Door


Sophia Cruz

Greg Shanower – West Door

Annette Aguilera




Tanya Rae- Schulze - East
 Door

Alice Veloso
Steven Tearle – East Door

Socrates DeJesus – East Door

2.  Parent Drop Off Entrance

4.  Driver’s Ed/Auditorium Entrance
Kathy Guerra




Santiago Brenlla 

Gabriel Lazo




Sheree Anderson

Will Hardison




Jose Novas

Mayda Adan




Denise Graham






3.  PE Entrance



South End of Building 10
Kelvin Justice



Rafael Navarette

Shannon Lugo



Genevieve Nardoni

Dave Garcia




Melissa Wolf


 

Gene Chew




(Redirect students to the North end of Building 10)

Jose Estevez












5.  North End of Building 10






Stanley Thompkins  

             




Luis Perez
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Maritza Ascorbe


Maria Linares-Hemelberg







East Side of Building 12






Jeanne Zayas







Ellisica Cannon







(Redirect students to the West end of Building 12)







6.  West Side of Building 12






Donna Lewis

Jackie Abreu








Monroe Owen







Carlos Ardaya

FRONT TABLE



FRONT FACULTY PARKING
Vanessa Jimenez



Roberto Pandolfi
CLOSING DISMISSAL ASSIGNMENTS

JUNE 4 & 6 2012 - Monday/Wednesday 
(A DAYS)

Front of School





Building 12 First Floor
Lisa Robertson, Vanessa Jimenez



J. Zayas, E. Cannon, B. Wheeler

Private Busses





Building 12  Second Floor
Toni Gouveia, R. Raposo, T. Pezoldt


S. Dejesus, M. Blanco, F. Jurado

Front of School-Bus Loop



Building 12 Third Floor
Kathy Guerra, Sherri Anderson



M. Owen, C. Ardaya, M. Vigoa

Parent Pick/Up/Drop Off 



Building 2 - 1st Floor Yellow
Donna Lewis, Rafael Navarette, D. Wilson

D. Losada-Campos, L. Muina

Courtyard-Covered Dining



Building 2 – 2nd Floor Yellow
A. Veloso, M. DelRosario, 




R. Garcia, Al. Martinez, R. Perdomo
Student Parking Lot




Building 2 – 3rd Floor Yellow
Felix Zabala, S. Brenlla, Gabriel Lazo


C. Martins, D. Ruiz, M. Martinez
Fine Arts Wing (500s)




Building 2 – 1st Floor Green
H. Lopez, E. Loffredo, C. Enriquez



Sophia Cruz, H. Corzo, G. Florian

Culinary Wing (600s)




Building 2 – 2nd Floor Green
A. Toledo, G. Shanower, F. Larracuente


M. Gonzalez, C. Provenzo, S. Kirk
Faculty Parking Lot




Building 2 – 3rd Floor Green
Mindy Acosta-Leon, Jackie Abreu, 


S. Beightol, J. Delgado, A. Jean-Mary

Roberto Pandolfo


PE Area (700s Wing)




Building 2 – 1st Floor Orange
Kelvin Justice, R. Hertler, J. Estevez


Denise Graham, S. Tearle

PE Area (Outside 6/7)




Building 2 – 2nd Floor Orange
Luis Perez, Y. Melchor




A. Campos, E. Rivera, S. Williams
Building 10 First Floor




Building 2 – 3rd Floor Orange
G. Nardoni, M. Ascorbe




D. Augustus, R. Melau










Building 10 Second Floor



Media Bridge
L-Hemelberg, J. Berkowitz




Jose Novas, E. Moss




Building 10 Third Floor




Cafeteria Bookbag Returns




M. Wolf, Y. Martinez, J. Perez



Tanya Rae- Schulze, Liza Dozkow








Annette Aguilera, Lupe Diaz
CLOSING DISMISSAL ASSIGNMENTS

JUNE 5 & 7 2012 -Tuesday/Thursday (B DAYS)

Front of School





Building 12 First Floor
Lisa Robertson, Vanessa Jimenez



J. Zayas, E. Cannon, O. Menendez

Private Busses





Building 12  Second Floor
Toni Gouveia, T. Pezoldt




S. Dejesus, C. Patterson

Front of School-Bus Loop



Building 12 Third Floor
Kathy Guerra, Sherri Anderson 



M. Owen, C. Ardaya

Parent Pick/Up/Drop Off 



Building 2 - 1st Floor Yellow
Donna Lewis, Rafael Navarette, J. Berkowitz 

L. Muina, R. Perdomo
Courtyard-Covered Dining



Building 2 – 2nd Floor Yellow
A. Veloso, A. Aguilera, W. Rios 



L. Devries, C. Provenzo

Student Parking Lot




Building 2 – 3rd Floor Yellow
Felix Zabala, S. Brenlla, Gabriel Lazo


R. Sanchez, M. Martinez
Fine Arts Wing (500s)




Building 2 – 1st Floor Green
Lowell Thomas, N. Ozon, C. Enriquez


Sophia Cruz, G. Florian

Culinary Wing (600s)




Building 2 – 2nd Floor Green 
G. Shanower, A. Wallace, F. Larracuente


L. Pangtay, S. Williams, S. Kirk
Faculty Parking Lot




Building 2 – 3rd Floor Green
Mindy Acosta-Leon, Jackie Abreu



B. A-Dominguez, R. Ruz

Roberto Pandolfo





PE Area (700s Wing)




Building 2 – 1st Floor Orange
Kelvin Justice, G. Chew,




Denise Graham, S. Tearle


PE Area (Outside 6/7)




Building 2 – 2nd Floor Orange
Luis Perez, Y. Melchor




J. Leblanc, T. Lemus

Building 10 First Floor




Building 2 – 3rd Floor Orange
M. Ascorbe, J. Mondaca




G. Lage, G. Nardoni










Building 10 Second Floor



Media Bridge
L-Hemelberg, A. A-Gonzlaez



Jose Novas, E. Moss



Building 10 Third Floor




Cafeteria Bookbag Returns
M. Wolf, Y. DelValleDiaz




Tanya Rae- Schulze, Liza Dozkow
L.Edwards






Annette Aguilera, Lupe Diaz 



Courtyard / Covered Dining  






Building 2 First Floor Roaming
Kathy Guerra, Stanley Thompkins, 





D. Graham, W. Hardison 

Felix Zabala









E. Franco, J. Leblanc, 

In Front of Gym / 600-700 Hallways





Building 2 Second Floor Roaming
J. Arguelles









P. Borgono, I Cristobal, C. Fredling




J. Moreno 
 








V. Cubenas, H. Corzo, Lo. Perez 

Fine Arts Wing/Auditorium






Building 2 Third Floor Roaming
R. Ellis, N. Ozon








B. Arenas-Dominguez, L. Muina 

Y. Melchor









R. Berne, M. Morales 

Building 10 Entrances/ Roaming





Building 12 – Entrances/ Roaming




J. Milera, R. Ruz








E. Cannon, Hector Lopez 

J. Rudd, M. Vallina, L. Edwards






S. Beers, J. Lopez-Tuero 



Courtyard / Covered Dining  






Building 2 First Floor Roaming
Kathy Guerra, Stanley Thompkins, 





D. Graham, L. Trelles, Lo Perez 

Felix Zabala, Donna Lewis,T. Burger, R. Garcia



L. Muina, L Pangtay, G. Rivera 

In Front of Gym / 600-700 Hallways





Building 2 Second Floor Roaming
Y. Melchor, A. Roberts







D. Armas, V. Cubenas, C. Fredling, 

L. Parra, P. Borgono






 
B. Thompson-Keys, M. Garcia, M. Gonzalez 

Fine Arts Wing/Auditorium






Building 2 Third Floor Roaming
E. Loffredo 








 
C. Bethel, W. Weinkle, V. Guedes




J. Nora 










R. Bouhenguel, R. Gomez, R. Mcguire 


Building 10 Entrances/ Roaming





Building 12 – Entrances/ Roaming




A. Martinez 









J. Zayas, H. Lopez, M. Vigoa 


M. DelRosario 







 
J. Goldsmith, R. Raposo 




Courtyard / Covered Dining  






Building 2 First Floor Roaming
Kathy Guerra, Stanley Thompkins, 





D. Graham, W. Hardison (1st Lunch)
Felix Zabala, Donna Lewis







E. Franco, J. Leblanc, (2nd Lunch)
In Front of Gym / 600-700 Hallways





Building 2 Second Floor Roaming
J. Arguelles
(1st Lunch)







P. Borgono, I Cristobal, C. Fredling (1st Lunch)



J. Moreno 
(2nd Lunch)







V. Cubenas, H. Corzo, Lo. Perez (2nd Lunch)
Fine Arts Wing/Auditorium






Building 2 Third Floor Roaming
R. Ellis, N. Ozon
(1st Lunch)






B. Arenas-Dominguez, L. Muina (1st Lunch)
Y. Melchor

(2nd Lunch)






R. Berne, M. Morales (2nd Lunch)
Building 10 Entrances/ Roaming





Building 12 – Entrances/ Roaming




J. Milera, R. Ruz
(1st Lunch)






E. Cannon, Hector Lopez (1st Lunch)
J. Rudd, M. Vallina, L. Edwards
(2nd Lunch)




S. Beers, J. Lopez-Tuero (2nd Lunch)
Cafeteria & School Lunchtime Coverage June 6th, Wednesday


A DAY





Gabriel Lazo												Toni Gouveia													          			





G. Nardoni 





M. Wolf 





M. Linares-Hemelberg 





G. Shanower 





C. Ardaya 





M. Owen 





M. Ascorbe 





S. DeJesus 





Mindy Acosta-Leon


Veloso / A. Aguilera 





Cafeteria & School Lunchtime Coverage June 5th & 7th, Tuesday/Thursday


B DAY








Gabriel Lazo												Toni Gouveia													          			





G. Nardoni 





M. Wolf 





M. Linares-Hemelberg 





G. Shanower 





C. Ardaya 





M. Owen 





M. Ascorbe 





S. DeJesus 





Mindy Acosta-Leon


Veloso / A. Aguilera 








Cafeteria & School Lunchtime Coverage June 4th, Monday


A DAY





Gabriel Lazo												Toni Gouveia													          			





G. Nardoni   			(1st Lunch)





M. Wolf 		(2nd Lunch)





M. Linares-Hemelberg 	(1st Lunch)





G. Shanower 			(1st Lunch)





C. Ardaya 			(1st Lunch)





M. Owen 		(2nd Lunch)





M. Ascorbe 		(2nd Lunch)





S. DeJesus 		(2nd Lunch)





Mindy Acosta-Leon


Veloso (1st Lunch) / A. Aguilera (2nd Lunch)  








