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2011-2012 Request for Intradepartmental Change 


Name                   ​​​​​​​​​​                                                                                ID#         ​​​                                   ​​​                 ​​
Teacher Initiating Change                                               Academy/Counselor      ​​​                                              ​​​ ​​​   ​​​   ​​​ ​​​
	DROP (Class and Code)
	Period
	ADD (Class and Code)
	Period

	
	
	
	

	
	
	
	


Reason:                                                                                                                                                                      

Date                           
Students Notified?  Yes ( No (          Parents Notified?
Yes (
No (
Please turn completed form to assigned counselor before September 23, 2011.

Note: This form is not be used after the progress reports have gone out in the first grading period.
Department Chair Signature                                                                                                
( Counselor Reason if Denied:                                                                                                                           

     (Place in teacher’s mailbox)
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