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SIGN-OUT SHEET

2010-2011
NAME:  ____________________________________________________________________ 


                                                                    

DEPARTMENT:  _____________________________________________________________
   
DATE



PROCEDURE



SIGNATURE
5/27



AV Equipment



________________________                                                 

 
Library Materials



Lissette Álvarez
5/31



Financial Operating Reports

________________________                                                 
Petra Rodzewicz (Treasurer)
6/9



Textbook Inventory



________________________                                                
Department Chair/Designee
6/10



Self-addressed, stamped envelopes 
________________________                                               
(report cards)



Julie Andion
6/10



Grades Submitted



________________________                                                 

Barbara Banos (Registrar)

6/10



Keys





________________________                                                

Lisa DeVries
6/10



Final Exams/Exam Keys


________________________                                                 











Felix Zabala
6/10



Room check




________________________

Department Chair/Designee
6/10



Textbook Logs/Textbook Inventory 
________________________                                                

Department Heads ONLY


Mindy Acosta-Leon

6/10



Property Inventory



________________________                                                

Kathy Guerra

If you have any questions, please see one of the Assistant Principals.
